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B Configuration Steps RICOH
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» Access Your Google Account

 Ensure 2 Factor Verification is Enabled

« Create App Password

Verify Creation of App Password

« Configure MFP Email Settings
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B Access Google Account Ricon

@ # @

Search Maps

o= From within the Chrome Browser,
Hews Select the Account button to access

e

YouTube Flay
your account settings.
M & »
| Gmail heat Chat
6 &6 B
Cantacts Drive Calendar
A 2 ‘|

© 2020 Ricoh USA, Inc. All Rights Reserved.



B Enable 2 Factor Verification Ricon

@ Home

22| Personal info

% Data & privacy
A 2ExD
Password Last changed Mar 21 »

s People & sharing
" 2-Step Verification »
= Payments & subscriptions P

App passwords Z passwords ¥
(D About

Signing in to Google

Select the [Security tab] on the left side of the page, then scroll
down to the [Signing in to Google] area. Make sure that 2-Step
Verification is turned on. If not, you will need to turn it on.

This will beset for all gmailaccounts startingMay 30,2022 and can not be disabled
© 2020 Ricoh USA, Inc. All Rights Reserved.



B Create App Password RICOH

While still in the [Signing into Google] area, Select [App Passwords]

B O W @

-

Home

Signing in to Google
Personal info
Data & privacy

s

Security

Password Last changed Mar 21 ¥
Paople & sharing

- ificati 0

Payments & subscriptions 2-Step Verification Q " ?

App passwords Z passwords »

About
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B Create App Password
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From the [App passwords]
screen select the downwards
arrow next to [Name]

Then Select [Other (Custom
name)] and input a name for
your app — for example, |
used RicohScanner

Then Select [Generate] to
create a unique 16 digit
password for your app

¢ App passwords

App pesswords let yvou sign in to your Google Account from apps on devices thet don't suppaort 2-Step

wenfication. You'll anly need to enter # once 2o you don't need to remernbear it

Wour app passwords

Yean Toemall

Salect the app and device you want

Select app
Bail
Calendar
Contacts

WouTube

Gther {Custom name)
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B Create App Password RICOH
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Generated app password

Your app password for your device

The 16 character password :
Is automatically generated

and provided to you. Copy Howto use It
this password as you will e Go to the settings for your Google Account in
. . securesally@gmail com the application or device you are trying to set
need |t for yOUF deV|Ce- up. Replace your password with the 16
Password character password shown above,

Just like your normal password, this app
password grants complete access to your

Google Account. You won't need to remember
it, so don't write it down or share it with
anyane.

DONE
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B Verify App Password
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Google

oogle
App password created to signin to your
account
[ ] Zgrrai cam

IFyou didnT ganarele this pagsword tor ScenToEmall, eomeora mignt bea
using vour excour, Cheok and sasura yaur account now

Chck motivity

WAl AR BlRS B AR acT iRy ot
bilpe: dmyacc cunlyeogle comdnotilicat ans

Security alert -JApp password created to sign in to your account

You will receive an
email from Google for
a [Security alert]

Open the email and
select [Check activity]

Verify the info provided

then select [Yes, it was
me]
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Yesterday. 3:58 AM

App password created to signin ta your
account

m smgreall.com

11 your didi't generate Lhis gassveard 1ar ScanToCmail, somaone might be

dsing your account

Mac

- Browser: Chrors 950

annesseE, LI5A
& This device

Dyl recaqaize this activity?
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B Machine Configuration RICOH

=  Enter the machine IP ] i Qe @
Addressinto a web :
browser

- 2
= Login as administrator. VA conener ks =

» W Device Name : SAVIN MP C4504ex ® Comment
® Location : ® Host Name : RNP58387904C001
® Control Panel : Smart Operation Panel

The defaultis admin
with no password. = =

= SelectDevice
™ Alert W System @ status OK
Manag e m e nt the n W Messages (3item(s)) %aell::rl(éi;lt%;e;r;;;:":sgid(;]ellygsll‘lo‘z:Isewm ™ Toner . |:| Z::Z g:
ontact the administrator. .
- - Server: CHK-PRINTMGMT.standleys.local 1 "
Configuration
= Under Device Setting, ,

select Email

Almost Out of Paper
J Status 0K
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B Configure Email Settings Ricon

SMTP
B SMTP Server Name : smtp.gmail.com
M SMTP Port No. . 465
B Use Secure Connection (SSL) : @0n ~ Off
W SMTP Authentication : ©@0n  Off
B SMTP Auth. Email Address - @gmail.cu_@
B SMTP Auth. User Name < @gmail.com >
B SMTP Auth. Password :
B SMTP Auth. Encryption :  Auto Select [

Enter your complete gmail.com address
Be sure to use the 16 character, automatically generated password when configuring
the email settings on your MFP. The password from the Google app has spaces. Do
not-enter. the:spaces. 10
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Thank you.




